SYSTEM SETTINGS BEFORE USING DATABASE

STEP-1 J» Open application Microsoft Access




Access Options ¢ X

General options for werking with Access,
Current Database

Datashest User Interface options
Object Designers | Enable Live Preview &)
Proofing ScreenTip style: | Show feature descriptions in ScreenTips -

STEP - 3 S e o

| Disable hardware graphics acceleration

Client Settings
Customize fibbon Gorlisg datases

Quiick Access Tonlhar Dbt file format for Blank Natshace: | Arcess 2007 - 2016~

Add-ins Default database folder: Ci\Users\reynaldo.corvera\Documents\ | [ Erowse...

» Select Trust Center — oommmp o e el -

Personalize your copy of Microsoft Office

User name: |Reynaldo Corvera

Initials: [Re \

| Always use these values regardless of sign in to Office.

Office Backgrounc: | Mo Background
Office Theme: Colorful _~|

0K Cancel

Access Options ? X

Geseral @ Help keep your documents safe and your computer secure and healthy, STE P - 4

Current Database

Datasheet Security & more

Object Designers Visit Office.com to learn more about protecting your privacy and security. > Sel e Ct Tru St Ce nte r Settl ngS
Proofing Microsoft Trust Center

Language
Microsoft Access Trust Center

Client Settings
The Trust Center contains security and privacy settings, These settings help keep your =
Customize Ribbon computer secure. We recommend that you do not change these settings. Trust Center Settings.

Quick Access Toolbar




STEP-5 » Select Trusted Location

Trust Center

Trusted Publish

R Message Bar Settings for all Office Applications
Trusted Locations
Showing the Message Bar

Trusted Documents ® Show the Message Bar in all applications when active content, such as

Trusted Add-in Catalogs been blocked

MNever show information about blocked content

Add-ins

ActiveX Settings Policy Tips

Macro Settings ~ f&how Policy Tip in the Message Bar. Turning this off will disable all Policy
: ar it,

Privacy Options

Form-based Sign-in

STEP-6 » Select Add New Location l

Add new location... Remove |I Modify... l

etwork (not recornmended)




STEP -7 v Click Browse and select any location

Microsoft Office Trusted Location ? >

Warning: This location will be treated as a trusted source for opening files. If
you change or add a location, make sure that the new location is secure,

Path:
fcUsers\reynaldo.corvera\Desktop!,

rowse... | |

|:| Subfolders of this location are also trusted a2
] Description:

Date and Time Created: 22/8/2020 11:05 AM

L
Ane AR e nehanrlr Tnaf rararmmandadl
I Browse
NOW you can ChOOSG any 4 Hl > THsPC > Lucal Disk (G ¢ Users + reynaducuvers » Desklop + v &
computer locations like: T
_ § Downloacs + — =N =5p i St
Desktop, Documents or Disk B Do v k: B E Sk
Drive ( D, E, F) where the s mmem feomre Gemwn Mot
g 3 Micresoft Access &
database to be save or reside. s S
[ This FC -
i‘.anounb imr#
: W Desktop GRAVING
| recommend on drive D or E to B Oecmens
& Duwilvacs
make your database safe if dos §

Folder name: |

computer will down.




STEP = 8

J This figure: | select drive with
folder DBMS where my SMS
Database file resides

1 Check also for subfolder

 Click Ok

STEP -5

% Select Macro Settings

—

=

Microsoft Office Trusted Location ? X

Warning: This location will be treated as a trusted source for opening files. If
you change or add a location, make sure that the new location is secure,

Path:
‘ ENDBMS

Browse...

iSubfolders of this location are also trusted:
Description:

Date and Time Created: 22/8/2020 11:13 AM

Trusted Locations
Trusted Add-in Catalogs

ActiveX Settings

Trust Center

Trusted Publishers

Trusted Locations

Warning: All these locations are treated as trusted s

Trusted Documents sure that the new location is secure,

|Path | De
User Locations

Add-ins EADBMS\

C\Users\reynaldo.corvera\Desktop\
Ci\..icrosoft Office\Root\OfficeIBNACCWIZ\,  Ac

Macro Settings

Policy Locations

Message Bar
Privacy Options

Form-based Sign-in




STER =10

Macro Setting

v" Must select enable
v" Click Ok

Trust Center

Trusted Publishers
Trusted Locations
Trusted Documents

Trusted Add-in Catalogs

ActiveX Settings

Message Bar
Privacy Options

Form-based Sign-in

Macro Settings

Disable all macros without notification
Disable all macros with notification

Disable all macros except digitally signed macros

Add-ins - ® Enable all macros (not recommended; potentially dangerous code can run)

0K

I I Cancel




SLEP =11 o Click ok

CONGRATULATIONS!!!

Now your system is ready to the run the database
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